
 

                          

 

   

 
Campus Services 
Staging/Surplus Property 

Emory University 
100 Water Tower Place 
Atlanta, GA  30322 
An equal opportunity, affirmative action university 

Staging Department Surplus Pick Up Form 
 
Customer Name: ___________________   Work Order #: ______________________________ 
 
Contact Number: ____________________ Contact Room Number: _____________________ 
 
Contact Building Name: _____________________________         Date: __________________ 
 
 
Description of Item(s) Being Surplus:                                         Quantity:                Condition:  
 
___________________________________________________   ________         _________ 
 
___________________________________________________   ________         _________ 
 
___________________________________________________   ________         _________ 
 
___________________________________________________   ________         _________ 
 
___________________________________________________   ________         _________ 
 
___________________________________________________   ________         _________ 
 
___________________________________________________   ________         _________ 
 
___________________________________________________   ________         _________ 
 
___________________________________________________   ________         _________ 
 
___________________________________________________   ________         _________ 
 
___________________________________________________   ________         _________ 
 
___________________________________________________   ________         _________ 
 
Customer Signature:_________________________________                Date:_______________ 
 
Staging Staff Name: _________________________________  Date:_______________ 
 
Surplus Staff Name:__________________________________  Date:_______________ 
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